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HOJIOXKEHHUE
0 gedenuu Kaopoeozo oeanonpousgoocmea 6 MbBOY OOLL n.Kanununckuil.

1. O0uue moJI0KeHU

JlaHHOe moJIoKEeHHUEe pa3paboTaHO B COOTBETCTBUU ¢ 3akoHOM PO  «O6
oOpa3oBaHUNY, YHuduimpoBaHHbIMU CHUCTEMAMU OpraHU3alluOHHO-
pacnopsiIMTENbHBIX IOKYMEHTOB Ha OCHOBaHMM TpeOoBaHMil MchMa MUHOOpa3oBaHus
Poccun ot 17.04.2002r. Ne03-21 un. 26-03.

[lonoxkeHne  perJaMEeHTUpPYET  OpraHuU3alMi0 W T[OPSJOK  KaJpOBOTO
JIETIOTPOU3BOJICTBA B 00PA30BATEILHOM YUPEKICHUH.

@DYHKIHHM KAPOBOTO0 IeJIONPOU3BOICTBA
JIOKyMEHTHPOBAHHUE TPYIOBBIX OTHOIICHUI;
O6paboTKa 1 IepeMeIleHIE TOKYMEHTOB;

AN NN

KOHTpOJ'H) HCIIOJIHCHHA JOKYMCHTOB.

w

TpeOdoBanus Kk 0popMIICHHIO JOKYMEHTOB KaJPOBOI0 JAeJI0NPOU3BOACTBA
(MmMuHOe 1es10 pAa0OTHUKA)

Onuce TOKyMEHTOB JIMYHOTO JIENa;

JIM4YHBIN JIUCTOK MO YYETY KAAPOB;

JInuHast kapTouka padoTHuKa (popma T-2);

ABTtoOuorpadus;

Komuu noxkymeHnToB 00 00pazoBaHuu;

3asBIeHUE O pueMe Ha padoTy;

TpynoBou 1OTOBOD;

BolInucku U3 mpukasoB 0 Ipreme, epeBoie, yBOIbHEHUY;

Konust nokymeHTa, ya0CTOBEPSIONIETO JIMYHOCTD (I1acmopT);

Konus cBumerenbcTBa 0 MOCTaHOBKE Ha yueT B HasioroBom oprane (MHH);

AN NN N N N N Y N N N

Konust cTpaxoBoro cBUIETENbCTBA TOCYJAPCTBEHHOTO IEHCHUOHHOTO
CTpaxOBaHUS;

<

CnpaBka oT HapKoJiora

<

Cnpaska oT ricuxuarpa



v CnpaBka 00 OTCYTCTBUH CYAMMOCTH

v Konuu JOKYMEHTOB O HOBBIIIEHHU KBATU()UKALNY;
v/ ATTeCTallMOHHBIH JIUCT;

v' Konus mpukasa o6 aTTecTaluu;

v' Komnuu HarpagHeIX JOKyMEHTOB.

ChopaBku ¢ MecTa KUTEIbCTBA, MEAUIIMHCKUE CIPABKU U JPYrue JOKYMEHTHI
BTOPOCTENIEHHOT'O 3HAYEHHUS TPYIIUPYIOTCSA OTAEIBHO OT JHMYHBIX Jed. B mpouecce
TPYJOBOM JEATEIBHOCTH JUYHOE JAENIO IMEPUOJAMYECKH IOMNOJHAETCS (Hampumep,
CBUJIETEIBCTBO O 3aKJIIOYEHUH Opaka u T.1.). [locTymarommii Ha paboTy IPUHOCUT
dbotorpaduto (pazmepom 3x4 cM), KOTOPYIO MPHUKIECUBAIOT HA JTUYHBIA JHUCTOK IO
y4eTy KaJ[poB, KOTOPBIN 3aMOJHAETCS COOCTBEHHOPYYHO.

4. BeneHnne TPyAOBBIX KHHKEK

1. Odgopmnenue Tpyn0BON KHMXKKM PAOOTHHUKY, IPUHITOMY Ha paOOTy BIEpBBIE,
OCyUIECTBIsIETCS paboTOIaTeNeM B NPHUCYTCTBUHM PAOOTHHUKA HE IO3/HEE HEAEIBHOTO
CpOKa co JHs mpuemMa Ha padoTy.

2. B TpyaoByI0 KHMXKKY IpHU €€ OPOPMIIEHUH BHOCATCS CIEAYIOLIUE CBEICHUS O
pabOTHUKE:

a) paMuius, UMsl, OTYECTBO, JIaTa POKICHUS (UUCIIO, MECSI, TOJ) - HA OCHOBAHUU
NacrnopTa Wi UHOTO IOKYMEHTA, YIOCTOBEPSIIOLIETO JTUYHOCTH;

0) oOpasoBanue, npodeccusi, CIeNHaTbHOCTh - Ha OCHOBAaHUU JOKYMEHTOB 00
oOpa3zoBaHuH, 0 KBaTU(UKAIMY WA HAIMYUU CIICIIUATbHBIX 3HAHUN (IIPU MOCTYIJICHUU
Ha paboTy, TPEOYIOIIYIO CIIENUATbHBIX 3HAHUHN WM CTIEIIMAIbHON TOJITOTOBKH).

3. Bce 3amucu o BeImosiHAeMON paboTe, IepeBoie Ha APYTYI0 MOCTOSHHYIO padoTy,
KBATM(PUKALMNKA, YBOJBHEHUH, a TaKKe O HarpaxIeHWUU, MPOU3BEICHHOM
paboTonaTeneM, BHOCITCS B TPYAOBYIO KHIKKY Ha OCHOBAHHU COOTBETCTBYIOIIETO
npukasa (pacrnopsbkeHusi) paboTojaresis HE MO3JAHEE HEACIBHOrO CpoKa, a Mpu
YBOJILHEHHUH - B JICHb YBOJBHEHUS U JOJKHBI TOUHO COOTBETCTBOBATh TEKCTY IMpHKa3a
(pacriopspKeHHUs!).

4. Bce 3amucu B TpyJIOBOM KHIKKE MTPOU3BOAATCS 0€3 KaKuX-I100 COKpaIleHUuH U
MMEIOT B IpeJenax COOTBETCTBYIOIIETO pa3zeiia CBOM MOPSIKOBBIA HOMED.

5. C xaxaoil BHOCUMOM B TPYJIOBYIO KHIKKY 3aIlMChIO O BBINMOJIHSIEMOU pabore,
NepeBo/ic Ha JIPYTyl TMOCTOSHHYIO pa0OTy M YBOJIBHEHUHM paboToiaTelib o0s3aH
O3HAKOMHUTH €€ BIAJeNblla MOJ PACIHCKY B €ro JHMYHOHM KapTOUKe, B KOTOPOM
MOBTOPSIETCA 3aIMCh, BHECEHHAS B TPY/IOBYIO KHUKKY.

dopMa JIMYHOW KAPTOUKU YTBEPXKAACTCA | OCyIapCTBEHHBIM KOMHUTETOM
Pocculickon ®@enepanuu 1o CTaTUCTUKE.

6. TpynoBas KHMXKKA 3aIllONHSIETCS B TOPSAIKE, YTBEpkKIAaeMoM MUHUCTEPCTBOM
TpyAa ¥ COUMaNbHOro pa3zsutus Poccuiickoit @enepannu.



/. 3anucu B TPYAOBYIO KHMXKKY O MPUYMHAX MPEKpalIEHUs TPYJIOBOrO JOTOBOpa
BHOCATCA B TOYHOM COOTBETCTBUM ¢ (opmynupoBkamu TpymoBoro kojekca
Poccuiickoit @enepaiiny Ui HHOTO GeaepaibHOTO 3aKOHa.

8. Ilpu mpekpailieHud TPYJOBOTO JOrOBOpa MO OCHOBAHUSM, MPETyCMOTPEHHBIM
cratbeit 77 TpynoBoro kojaekca Poccuiickort ®denepanuu (3a UCKIIOYCHUEM CITydacB
pacTopKEeHusi TPYAOBOrO JIOrOBOpa IO HMHUIMATUBE paldoTomarenss U IO
00CTOSITEIHCTBAM, HE 3aBUCAIIAM OT BOJHM CTOPOH (TyHKTHI 4 u 10 3TOM cTaThu)), B
TPYIOBYIO KHHUXKY BHOCHUTCS 3amuch OO YBOJbHEHUHM (IIPEKpAIICHUH TPYI0BOTO
JIOTOBOPA) CO CCHUIKOM HA COOTBETCTBYIOLIUI IMTyHKT YKA3aHHOW CTAThU.

9. Ilpu pacTopkeHuUU TPYJIOBOTO JOTOBOpa MO HMHHIMATHUBE paboTomarens B
TPYJIOBYIO KHI)KKY BHOCHTCS 3alKCh OO YBOJBHEHUM (MPEKpPAIIEHUU TPYJIOBOTO
JIOTOBOPA) CO CCBHUIKOW Ha COOTBETCTBYIOIIMU MyHKT cTtatbu 81 TpymoBoro koaekca
Poccutickon ®@enepanumu.

10. ITpu mpekpaleHuu TPYAOBOTO I0TOBOPa MO OOCTOATEIHCTBAM, HE 3aBUCSIIIIM
OT BOJIKU CTOPOH, B TPYJIOBYIO KHU)KKY BHOCHUTCS 3allUCh 00 OCHOBAHUSX MPEKpaIieHUs
TPYAOBOrO JOTOBOpPA CO CCHUIKOM Ha COOTBETCTBYIOIIWW IMYHKT cTaTbu 83 TpyaoBoro
kozekca Poccuiickoit denepaunu.

11. Ilpum mnpekpaieHud TPYAOBOrO JOTOBOpa MO JPYTUM  OCHOBAHUSM,
MPEeNYCMOTPEHHBIM TpynoBbIM KojiekcoM Poccuiickon denepanuy WM  UHBIMUA
dbenepanbHBIMU 3aKOHaMH, B TPYJIOBYIO KHW)XKY BHOCHUTCS 3allUCh 00 YBOJIbHEHUU
(mpeKpalleHny TPyI0BOTO JOTOBOPA) CO CCHUIIKOM HAa COOTBETCTBYIOIINE CTATHIO, ITYHKT
Tpynooro koaekca Poccuiickoit denepanun win UHOTO GeepaibHOTO 3aKOHA.

12. Tlpu mnpekpamieHuu TPYAOBOTO JIOTOBOpa C PaOOTHHKOM, OCYXJICHHBIM B
COOTBETCTBHM C MPUTOBOPOM CyJla K JIMIICHWIO IIpaBa 3aHUMaTh ONPEICIICHHbIC
JOJDKHOCTH WJIM  3aHUMATBCSl OIPEACIICHHON JIESITENIbHOCTEIO U HE OTOBIBIIUM
HaKa3zaHWe, B TPYAOBYI0 KHUKKY BHOCHUTCS 3allUChb O TOM, Ha KaKOM OCHOBAaHHUH, Ha
KaKOW CpPOK M KaKylO JOHKHOCTb OH JIMIIIEH TpaBa 3aHUMATh (KaKoW JESTEIHHOCTHIO
JIMIIIEH NPaBa 3aHUMAThCS).

13. CBenenust 0 paboTe MO COBMECTUTENBCTBY (00 YBOJBHEHUH C ITON pabOTHI) 1O
JKEJIAaHWI0 pabOTHUKA BHOCSTCS MO MECTY OCHOBHOM paOOThl B TPYAOBYIO KHMKKY Ha
OCHOBAaHHH JIOKYMEHTA, TIOJITBEPKAAIOIIETO PadOTy MO COBMECTUTENIBCTRY.

14. B TpyAOBYIO KHIKKY MO MECTy pabOThl TakXe BHOCUTCA C YyKa3aHHEM
COOTBETCTBYIOIIHNX JTJOKYMEHTOB 3aIlHCh:

a) 0 BpEMEHU BOCHHOW CIIy>KObI B cooTBeTcTBHHM ¢ DenepaibHbiM 3akoHOM "O
BOMHCKOW OO0S3aHHOCTHM M BOEHHOM Cityx0e", a Tak’Ke O BPEMEHH CIIyObl B OpraHax
BHYTPEHHHX JeJI, OpraHax HaJOroBOW MOJHUIMHU, OpraHax MO KOHTPOJIIO 3a 000pOTOM
HApKOTUYECKUX CPEJICTB U TICUXOTPOITHBIX BEIIECTB M TAMOKEHHBIX OpraHax;

(B pen. Ilocranosnenus [IpaButensctBa PO ot 06.02.2004 N 51)

0) o BpeMeHU 00y4YeHHUs Ha Kypcax M B IIKOJAaX IO MOBBINICHUIO KBATU(UKAINH,
1o nepeKkBaTuUKAINK U MTOATOTOBKE KaJAPOB.

15. CooTBercTBYyIOIIME 3alMCH, BHECEHHBIE B TPYAOBYIO KHIKKY JIMII,
OCBOOOKJICHHBIX OT PabOTHI (IOHKHOCTH) B CBSI3M C HE3aKOHHBIM OCYXKJICHHEM JIMOO



OTCTPAHEHHBIX OT JOJHKHOCTH B CBSA3M C HE3aKOHHBIM NPHUBICYEHHUEM K YIOJIOBHOU
OTBETCTBEHHOCTH, YCTAHOBJIECHHBIMU COOTBETCTBEHHO OIPaBAATEIbHBIM IPUTOBOPOM
Au00 TMOCTaHOBJEHHEM (OIpEeNeNeHUEM) O TPEKpPALIeHUMH YroJOBHOIO Jeja 3a
OTCYTCTBUEM COOBITHSl IPECTYIUIEHHS, 3a OTCYTCTBUEM B JESHUM COCTaBa
IIPECTYIUICHUS WJIM 33 HENOKA3aHHOCTBIO MX y4YacTHs B COBEPIICHHMH NPECTYIUICHMS,
NPU3HAIOTCS HEACUCTBUTEIbHBIMU. PaboTomarenh MO MHCAMEHHOMY 3asiBICHHUIO
paOoTHHKA BbIIa€T €My JIyOmuKaT TPYAOBOM KHIDKKM O€3 3amucH, NPU3HAHHOM
HeaelcTBUTeNbHOU. JlyOnuKar TpynoBOM KHM)KKH BBIAETCS yKa3aHHBIM JIMIIaM B
MOPSAKE, YCTAHOBIEHHOM HacTtoAmmmu [IpaBunamu.

B TpynoBble KHUXKHU JIHI, OTOBIBIIMX MCIPAaBUTENbHBIE pabOThl 0€3 JMILEHUS
cBO0O/1bI, BHOCUTCS 110 MECTY pabOThI 3allUCh O TOM, YTO BPEMsI pabOThI B 3TOT MEPUOJL
HE 3aCUMTHIBACTCS B HENPEPBIBHBIM TPYAOBOM CTaXK. YKa3aHHAsl 3allChb BHOCUTCS B
TPYAOBBIE KHI)KKHU 110 OKOHYaHUU (PAKTUYECKOTO CPOKa OTOBITHS HaKa3aHUs, KOTOPBIN
YCTaHABJIMBAETC MO CIIPABKaM OPraHOB BHYTPEHHUX JAEII.

[Ipy yBONBHEHUH OCYXJIEHHOIO C pabOTbl B YCTAHOBIECHHOM TOpSJKE U
NOCTYIJIEHUM €ro Ha HOBOE MECTO pabOThl COOTBETCTBYIOUIME 3alMCH BHOCSATCS B
TPYAOBYIO KHWKKY B TOW OpraHU3aliK, B KOTOPYIO OH ObLI PUHSAT WK HaIPaBJICH.

16. IIpu BOCCTaHOBJIEHUH B YCTAHOBJIECHHOM HOPSAKE HEMPEPHIBHOTO TPYIOBOTO
CTa)ka B TPYJIOBYIO KHMKKY pa0OTHHKAa BHOCHUTCS IO IOCIEAHEMY MECTy pabOThl
3aIIMCh O BOCCTAHOBIICHMM HENPEPBIBHOTO TPYAOBOIO CTa)kKAa C YKa3aHUEM
COOTBETCTBYIOIIETO JOKYMEHTA.

17. B TpynoByr0 KHH)KKY BHOCSTCS CIEOYIOIIME CBEICHUS O HarpaxacHUH
(moompeHnn) 3a TpyA0BbIE€ 3aCITyTH:

a) O HarpaXJICHUU TIOCYAApCTBEHHBIMH HArpajamu, B TOM YHUCJE O MPUCBOCHUU
rOCYJapCTBEHHBIX ITOYETHBIX 3BAHUM, HA OCHOBAHUM COOTBETCTBYIOIIMX YKa30B U UHBIX
pELLICHUN;

0) 0 HarpakIeHUU MOYETHBIMU IPAMOTAMH, MPUCBOCHUM 3BaHUN U HArpakJI€HUU
HarpyJHbIMA  3HAKaMH, 3HA4KaMH, JUIUIOMAMH, I[IOYETHBIMA  TI'PaMOTaMH,
IIPOU3BOIUMOM OpraHU3aIUsIMH;

B) O JApYr'MX BHAAX TMOOIIPEHUs, MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon ®epnepaunu, a Takke KOJUIEKTUBHBIMHA JOTOBOpAMH, IIpaBUIAMU
BHYTPEHHETO TPYAOBOI'O paclopsiKa OPraHU3alvHd, YCTaBAMU M IIOJIOKEHUSIMHU O
JVCLAIUIAHE.

18. 3amucu o npeMusx, MNPEAYyCMOTPEHHBIX CHUCTEMOW OIUIaThl TpyAa WIH
BBITIJIAYMBAEMBIX HA PETYJIIPHONW OCHOBE, B TPYJAOBBIE KHUKKH HE BHOCSTCS.

5. BHeceHMe U3MEHEHHMIA M NCTIPABJIECHNH B TPYAOBYI0 KHMAKKY. JlyOmkar
TPYAOBOM KHUKKH
1. VI3menenue 3anuceil o ¢paMuinm, UMEHH, OTYECTBE U JaTe POXKACHUS, a TaKXKe
00 oOpazoBanum, TIpodecCHM H  CICHHAIBHOCTH PpabOTHHUKA  IMPOU3BOIAUTCS
paboTomaTenieM 1O TOCIAEAHEMY MeCTy paboThl Ha OCHOBaHMM Iaclopra,



CBUJETEIHCTBA O POXKJIECHUH, O Opake, 0 pacTOpKEeHUH Opaka, 00 M3MEHEHUH (HaMUITHH,
MMEHHU, OTYECTBA U JPYTUX JTOKYMEHTOB.

2. B ciiydae BbIsIBJICHUS! HEMIPABUIBLHOM WIJIM HETOYHOW 3aITUCH B TPYJIOBOM KHUKKE
UCIIpaBJICHUE €€ MPOM3BOAUTCS MO MeCTy paboTel, rae ObUla BHECeHa
COOTBETCTBYIOIIAas 3amuch, JMOO paboTomareneM IO HOBOMY MeCTy palOoThl Ha
OCHOBaHUM OQUIMANTBHOTO JOKyMEHTa paboTojaTens, AOMYCTUBIIETO OIIUOKY.
PaGoronarens 00si3aH B 3TOM clyyae OKa3aTh paOOTHUKY MpU €ro oOpalieHuu
HEOOXOIUMYIO TIOMOIIIb.

3. Ecnu opranusanusi, KOTopas mpou3Besia HEMPaBWIbHYIO WM HETOYHYIO 3alHCh,
peopraHu30BaHa, HUCIpaBJICHUE IMPOU3BOJUTCS €€ MPABONPEEMHUKOM, a B Clydae
JUKBUIALMKM OpPTaHHU3alliy - paboToaaresneM Mo HOBOMY MeCTy paOOThl HA OCHOBAaHUU
COOTBETCTBYIOIIETO IOKYMEHTA.

4. VctipaBieHHbIE CBEJCHHUSI TOKHBI TIOJTHOCTBIO COOTBETCTBOBATh JOKYMEHTY, Ha
OCHOBaHUHM KOTOPOTO OHU OBUIM WCIpaBleHBL. B ciydae yTpaTbl Takoro JOKyMEHTa
aM00 HECOOTBETCTBUSI €ro (PaKTUYECKH BBINOJHABIIEKHCS padoTe HCIpaBICHUE
cBeACHMI O paboTe TMPOW3BOAUTCA HA OCHOBAaHHM JPYTHX JIOKYMEHTOB,
MOATBEPKIAIONINX BBIMOJIHEHUE pa0OT, HE YKAa3aHHBIX B TPYJIOBOM KHUKKE.

CBueTeNbCKUE TOKa3aHUSI HE MOTYT CIY)KUTh OCHOBaHUEM JUIsl UCIIpaBJICHUS
BHECEHHBIX paHee 3aMucel, 3a UCKIIIOYEHUEM 3alMCel, B OTHOIIEHUN KOTOPBIX UMEETCS
CcyneOHOE pellIeHHEe, a TAKXKE CIydaeB, MPEAYCMOTPEHHBIX MYyHKTOM 34 HaCTOSIIMX
[IpaBur.

5. B paznenax TpynoBOM KHMKKH, COJIEPIKAIIUX CBEACHUS O pabOTe WM CBEACHUS
O HarpaxJIeHWHW, 3aYepPKUBAHUE HETOYHBIX WM HEMPaBWIBHBIX 3allicell He
JIOTTYCKaeTCsl.

N3menenue 3amuceil mpou3BOIUTCS MyTEM MPU3HAHUS UX HEJIEHCTBUTEIHLHBIMU U
BHECEHMUSI MPABWIIbHBIX 3aITUCEH.

B TakoMm e mnopsake MPOU3BOJIUTCS HU3MEHEHUE 3amucu 00 YBOJIbHEHUHU
paboTHUKa (TIEpeBOAE Ha JAPYryK IMOCTOSHHYHO paboTy) B cliydae MpU3HAHUS
yYBOJIbHEHHUS (MIEPEeBO/Ia) HE3aKOHHBIM.

6. Jlumo, yrpaTuBiee TpyJAOBYIO KHIDKKY, 00513aHO HEMEJIEHHO 3asBUTh 00 3TOM
paboromarento 1Mo mMOclHeAHEMY MecTy paboTel. PaGoTomarens BbigaeT pabOTHUKY
TyOJIMKaT TPYAOBOM KHHXKKHM HE TMo3aHee 15 gHell co AHS mojadud paOOTHUKOM
3asiBJICHUSI.

7. Ilpu odopmnenun payOnaMKata TPYJOBOM KHUIKKH, OCYIIECTBISIEMOM B
COOTBETCTBHH C HACTOAIUMU [IpaBunamu, B HEro BHOCSTCS:

a) cBedeHus o0 oOmeM W (WM) HENPEepPhIBHOM CTaxe paboThl pabOTHHUKA 10
NOCTYIUICHHST B JaHHYIO OpTaHHW3aIuio, TOATBEPKICHHOM COOTBETCTBYIOIIUMU
JIOKyMEHTaMU;

0) cBenmeHus o paboTe W HarpaxaeHUH (TOOUIPEHHH), KOTOPhIE BHOCHIINCH B
TPYAOBYIO KHMKKY IO MOCJIETHEMY MECTY pabOThl.



OOmmit ctax padOTHI 3aNMUCHIBAETCS CYMMAapHO, TO €CTh YKa3bIiBaeTcs oOiee
KOJIMYECTBO JIET, MECSIEB, JHEW paboThl 0€3 YTOUYHEHMs] OpraHMu3alluu, MEePUOOB
paboThI U TOJHKHOCTEHW paOOTHUKA.

Eciu noxymMeHThI, Ha OCHOBAHMHM KOTOPBIX BHOCHWJIMCh 3allUCH B TPYJIOBYIO
KHIDKKY, HE COJIEpKAT MOJIHBIX CBEJICHUN 0 paboTe B MPOILIOM, B TyOJIUKAT TPYI0BOM
KHIDKKH BHOCSITCSI TOJTBKO UMEIOIIHECS B 3THX JOKYMEHTaX CBEIICHUS.

8. Ilpn Hamuumu B TPYIOBON KHMKKE 3alHMCH 00 YBOJBHCHWH WJIU TIEPEBOJIC HA
Ipyryio paboTy, MpU3HAHHOW HEAECWCTBUTENbHOM, PAOOTHUKY MO €ro MUChMEHHOMY
3asIBJICHUIO BBIIACTCS 1O MOCJICTHEMY MECTYy pabOThl TyOJMKAT TPYAOBON KHWXKH, B
KOTOpPBI TIEPEHOCATCS] BCE IMPOU3BEICHHbIE B TPYJOBOM KHUKKE 3alllCH, 3a
UCKIIIOUEHHUEM 3aIiCH, PU3HAHHOM HEeJIEHCTBUTEILHOM.

TpynoBasi kHUXKKa OQOPMIISIETCS B YCTAaHOBJICHHOM MOPSAKE M BO3BpallaeTcs ee
BJIA/ICJIBILY.

B takom jke mopsiake BbIFAeTCS AYONMMKAT TPYAOBOW KHUXKKH, €CITH TPyAOBas
KHWKKA (BKJIABII) MIPUIIA B HETOJHOCTH (00ropena, mopBaHa, uCraykaHa u T.11.).

9. Ilpm maccoBoil yTpare paboTomareneM TPYAOBBIX KHIKEK PaOOTHHKOB B
pe3ynbTaTe 4Ype3BbIYAHBIX CUTYyallUid (PKOJIOTMYECKHE U TEXHOTCHHBIE KaTacTpodbl,
CTUXWIHBIE  O€NCTBUS, MAcCCOBble OCCHOpPAIKM U  JIpyru€  Ype3BblYalHBIC
00CTOSITEIHCTBA) TPYJOBOM CTaXX 3THX PAOOTHUKOB yCTAHABIMBACTCS KOMHMCCHEH IO
YCTAHOBJICHUIO CTa)ka, CO3/1aBa€MOW OpraHaMy MCHOJHUTEIBHOM BJIAcCTH CYOBEKTOB
Poccuiickonn @enepanuu. B coctaB Takod KOMHMCCHM BKJIIOYAKOTCS MOPEACTABUTEIN
pabotonareneid, mnpod)cOr030B  WJIM  HUHBIX  YIOJHOMOYEHHBIX  pabOTHUKAMHU
MPEACTABUTEIILHBIX OPTaHOB, a TAKXKE APYTUX 3aUHTEPECOBAHHBIX OpPTaHU3ALIMIA.

Ycranosienue ¢akrta paboThl, CBeeHU O npodeccuu (TOKHOCTH) U Mepuojax
paboThl B JIaHHOW OpraHU3allUd OCYIIECTBISETCS KOMHCCHEM Ha OCHOBaHUU
JIOKyMEHTOB, HMMEIOIUXCS Yy paboTHHKa (crpaBka, MpodCOIO3HBIM OWJEeT, ydeTHas
KapTO4Ka 4ieHa MpoQCcoro3a, pacyeTHasi KHIDKKA U T.11.), @ B CJIy4ae UX OTCYTCTBHS - Ha
OCHOBAHUH MOKa3aHUM ABYX U 00Jiee CBUAETEINEH, 3HAIOIIMX pa0OTHHUKA IO COBMECTHOM
C HUM JIEATEJIbHOCTH B OJTHOM OpPTaHU3allMK WK B OJTHOW CUCTEME.

Ecnu paboTHUK 10 MOCTYIJIEHUS B JJAHHYIO OPTraHU3aIMIo0 yKe paboTall, KOMUCCHUs
MPUHUMAET MEPHI K MOIYUSHUIO TOKYMEHTOB, MOATBEPKIAIOIINX ATOT (DAKT.

[To pesynpTaTam pabOThl KOMHUCCHUU COCTABIISIETCS aKT, B KOTOPOM YKa3bIBAOTCS
nepuoAbl padboThl, podeccus (JOJPKHOCTh) U MPOIOHKUTEILHOCTD TPYJIOBOIO CTa)Ka
paboTHHKA.

PabGoTonarens Ha OCHOBaHMM aKTa KOMHUCCHUU BbIIAeT pPaOOTHUKY JyOJuKar
TPYAOBOM KHUKKHU.

B ciywae ecnu JOKyYMEHTBI HE COXPaHWJIUCh, CTaX pabOThl, B TOM YHCIIC
YCTaHOBJICHHBI HAa OCHOBAaHUU CBUCTEIbCKUX MOKA3aHUI, MOXKET OBITh MOATBEPKICH
B CyJ1IeOHOM TOPSIIKE.

6. Bbl1aya TPpy/10BOH KHHKKM NPH YBOJIbHEHHHU (MPeKPalleHnH TPYA0BOIro
J0r0BOpa)



1. Ilpu yBonmbHEeHNH paboTHUKA (MIPEKPAIICHUH TPYIOBOTO JOTOBOPA) BCE 3aINCH,
BHECEHHbIE B €r0 TPYAOBYKD KHUXKY 3a BpeMsi pabOThl B JaHHOW OpraHM3alluH,
3aBEpAIOTCA MOJINUCHIO paboTojarenss WM JIMLA, OTBETCTBEHHOIO 3a BEICHUE
TPYAOBBIX KHMKEK, II€YaThI0 OpraHu3aluu (KaJIpOBOH CIy>KObI) U MOANUCHIO CaMOT0
paboTHHKA (32 UCKIIIOUEHUEM CIIy4aeB, YKA3aHHBIX B MyHKTe 36 HacTosmux [IpaBu).

Ecnu TpynoBas KHMXKKa 3aIoiHANACh HAa TOCYIAPCTBEHHOM sI3bIKe Poccuiickon
@denepauMi M Ha TOCYJAPCTBEHHOM SI3bIKE€ pecnyOquKH B cocTaBe Poccuiickoit
®denepanuu, 3aBepsroTcs 00a TEKCTA.

PaGoronarens 06s13aH BhIIATh pAaOOTHUKY B J€Hb YBOJIbHEHHUS (TIOCIEIHUN JIEHB
paboThI) €ro TPYIOBYIO KHUKKY C BHECEHHOW B HEE 3alUChI0 00 YBOJIBHEHUH.

[Ipu 3anmepkke BblAauM paOOTHUKY TPYAOBOM KHIKKHM IO BHHE paboTonaTens,
BHECCHMM B TPYIOBYK) KHWI)KKY HENPABWIBHOW WM HE COOTBETCTBYIOLIEH
denepanbHOMy  3aKOHY  (OPMYITUPOBKH  TMPHYMHBI  yYBOJBHEHUS  pabOTHHUKA
paboTomaTtens 00s3aH BO3MECTUTH PAaOOTHUKY HE IOJYYCHHBI MM 3a BCE BpeMs
3aJIepKKU 3apaboToK. /[HeM yBosbHEHMS (MPEKpalleHus TPYIOBOIO JOTOBOpa) B 3TOM
Cllyda€ CYMTaeTCs JAC€Hb BBbIIAYU TPYAOBOM KHIKKH. O HOBOM JIHE YBOJIbHEHHS
paboTHUKa (TpEeKpalleHud TPYJOBOrO JOTOBOpa) M3AAETCA MpHKa3 (paclopsiKeHue)
paboTonaTens, a TakKe BHOCHUTCS 3allChb B TPYJIOBYIO KHWXKKY. PaHee BHeceHHas
3aIKMCh O JIHE YBOJIbHEHMSI IIPU3HAECTCS HEIECUCTBUTEIBHON B MOPSAIAKE, YCTAHOBIECHHOM
HacrosmumMHu 1 IpaBumamu.

2. B cnmydae ecnmu B JICHb YBOJIBHCHHUS paOOTHHKA (TMPEKpAIIEHUS TPYIOBOTO
JIOTOBOPA) BBIIATH TPYAOBYIO KHUKKY HEBO3MOXKHO B CBSI3H C OTCYTCTBHEM paOOTHHKA
aMb0 €ero OTKa30M OT TMOJy4YeHHs TPYIOBOM KHIKKM Ha pykKH, padoToaareib
HanpaBJisieT paOOTHHUKY YBEIOMJIEHHE O HEOOXOJMMOCTH SBHUTHCS 3a TPYJIOBOU
KHWKKOM JTMOO JaTh corjlacMe Ha OTHpaBiieHHEe ee mo moute. [lepechlika TpyaoBoi
KHIKKA TIOYTOW TO yKa3aHHOMY paOOTHHUKOM aJIpecy JAOIYCKAaeTcsl TOJIBKO C €ro
corjacusl.

Co nHs HampaBJeHHUs! YKa3aHHOTO YBEIOMJIEHUSI paboTofaTelb 0CBOOOKAAETCS OT
OTBETCTBEHHOCTH 3a 33JI€P’KKY BbIJaUl PAOOTHUKY TPYIOBOM KHUKKH.

3. B cnyuae cmeptn paOoTHHMKA TpyJoBas KHIDKKA TIOCJIE BHECEHHS B Hee
COOTBETCTBYIOIIEH 3aIllMCH O MPEKPALIEHUH TPYAOBOIO JOTOBOPA BBIIAECTCS HA PYKH
OJTHOMY W3 €ro pOJCTBEHHUKOB II0J] PACIHCKY WM BBICBUIAETCS MO II0YTE IO
IMCbMEHHOMY 3asIBJICHHIO OJJTHOTO U3 POJICTBEHHHUKOB.

7. Bruaabiil B TPYJI0BYI0 KHUKKY
1. B ciayyae eciu B TPyJOBOM KHHIKKE 3arlOJIHEHBI BCE CTPAHUIIBI OJHOTO U3
pa3iesioB, B TPYJIOBYIO KHHIKKY BIIHMBAETCS BKJIAIBINI, KOTOPHIA OdOpMIsIETCS U
BeJleTCsl paboTomaresieM B TOM K€ MOPSAKE, 9TO U TPYAOBask KHUKKA.
Bxriagpimn 6e3 Tpya0BON KHIDKKH HEACHCTBUTENCH.
2. Tlpu BBIaye KaXIOTO BKJIAJBIIIA B TPYIAOBOW KHUIKKE CTaBUTCS INTAMIT C
HaJMYChio "BblaH BKIaABIII" U YKa3bIBAETCS CEpUsl © HOMEP BKJIAJBIIIIA.



8. Yder M XpaHeHMe TPYAOBBIX KHHKEK

1. C uenbto ydera TPyHOBBIX KHUXKEK, & TAaKKe OJIAHKOB TPYIOBOM KHUKKU U
BKJIAJIBIIIA B HEE, B OPTaHU3ALUAX BEAYTCS:

a) IPUXOJHO-PAcXO/IHAsl KHUTA 110 y4eTy OJIAaHKOB TPYJOBOW KHM)KKHU M BKJIAJbIIIA
B HEE;

0) KHUTa y4eTa JBUKCHHS TPYTOBBIX KHMKEK M BKJIQIbIIICH B HUX.

@OopMBbI yKa3aHHBIX KHUT YTBEPKIAOTCSI MUHHUCTEPCTBOM TpyJla U COLUAIBHOTO
pa3sutusa Poccuiickon denepannu.

2. B mpuxomHO-pacXoAHYI0 KHHUTY MO y4yeTy OJaHKOB TPYIAOBOM KHIDKKH H
BKJIQJIpIllIa B HEE, KOTOpas BeAeTcs OyXrajaTepuel OopraHu3allud, BHOCATCS CBEICHMS
000 BCeX Onepanusx, CBA3aHHBIX C MOJYYEHUEM U PACXOJI0OBAaHUEM OJAHKOB TPYIOBOM
KHWKKU U BKJIAJbIIIA B HEE, C YKa3aHUEM CEPUM U HOMEpa Ka)J10ro OJIaHKa.

B kHure ywera IBWKEHHS TPYAOBBIX KHW)KEK M BKIAJbIIIEH B HHUX, KOTOpas
BEJETCA  KaJpoBOM  CIy)kOOW WM  JAPYTHM  MOAPA3ACICHHEM  OpPraHHU3aluHu,
O(QOpMIISIOIIMM TIPHUEM U YBOJbHEHHE PAOOTHUKOB, PETUCTPUPYIOTCS BCE TPYIOBBIE
KHIKKH, TPUHATBIE OT paOOTHHUKOB IPHU MOCTYIUIEHUH HAa padoTy, a TaKXke TPYJIOBbIE
KHIKKA W BKJIQJBIIIM B HUX C YKa3aHUEM CEpPUM U HOMEpaA, BbIJAHHbIE pPaOOTHHKAM
BHOBb.

[Ipy mnodydeHUM TPYJOBOM KHMXKKM B CBSA3M C YBOJIBHEHHEM pPaOOTHUK
pPacHuUChIBAETCS B JINYHOM KapTOUKE UM B KHUTE y4yeTa JBHKEHUS TPYAOBBIX KHHMKEK U
BKJIQJBIIICH B HUX.

[IpuxoaHO-pacxoiHasl KHUTA M0 y4eTy OJJAHKOB TPYJAOBOM KHMKKM U BKJIQJbIIIA B
HEE M KHUTa yyeTa JBWKEHHUS TPYAOBBIX KHM)KEK W BKJIAJbIINIEH B HUX JOJIKHBI OBITh
IIPOHYMEPOBaHbI, IPOLIHYPOBAHbI, 3ABEPEHBI TOANUCHI0 PYKOBOJUTEIS OPraHn3aliuu, a
TaK)K€ CKpEIJIEHbl CYpry4yHON MeYaThio UM OMJIOMOMPOBAHBI.

3. bnanku TpynoBOMl KHIM)KKM M BKJIJbIlIa B HEE XPAHATCS B OpPraHU3allUM Kak
JOKYMEHTBI CTPOrOM OTYETHOCTH W BBIJAIOTCS JIMILy, OTBETCTBEHHOMY 32 BEJCHUE
TPYJOBBIX KHHXKEK, 110 €ro 3asiBKE.

[Io OKOHYaHMM Ka)XJIOTO Mecsia JHUI0, OTBETCTBEHHOE 3a BEACHHE TPYIAOBBIX
KHIDKEK, O0053aHO MpEJCTaBUTh B OyXTajdTEepHI0 OpraHU3alMM OTYET O HAIWYUHU
OJJaHKOB TPYIOBOM KHMKKM W BKJIQJbIIIa B HEE W O CyYMMax, IOJYYEHHBIX 3a
oopmIIeHHBIE TPYAOBbIE KHIKKH W BKJIAQJBIIINA B HHUX, C HMPUIIOKEHUEM MPUXOIAHOTO
opAepa Kaccbl opraHuzauuu. VcrnopyeHHble TpHU 3alOJHEHUM OJaHKU TpPYAOBOM
KHIDKKM M BKJIAJpllla B HEE IIOJIEKAT YHHYTOXKEHUIO C COCTaBICHUEM
COOTBETCTBYIOILIETO AKTa.

4. TpynoBble KHWKKA M JyOJMKAaThl TPYIOBBIX KHUXKEK, HE TOJyYEHHbIE
pabOTHUKaMU MpU YBOJBHEHUHU JIMOO B Cilyyae CMEpPTH pabOTHHUKA €ro OMMKallliuMu
POJICTBEHHUKAMH, XpaHATCS B TeUeHUE 2 JIET B KaJApPOBOM cCIiIy:k0e OpraHu3aluu
OTIEIBHO OT OCTaJbHBIX TPYHOBBIX KHIKEK. [lo wWcTeueHuM yKa3aHHOro Cpoka
HEBOCTPEOOBAHHBIE TPYAOBbIE KHI)KKU XPAHATCA B apXUBE OpraHusanuu B teueHue 50
JIET, @ 3aTEM MOJIEKAT YHUUYTOKEHHUIO B YCTAHOBIECHHOM ITOPSIAKE.



5. Paboronmareiis 00s13aH NOCTOSTHHO UMETH B HAJMYUUA HEOOXOIUMOE KOJIMYECTBO
OJIaHKOB TPYI0BOM KHIDKKH M BKJIAJBIIICH B HEe.

9. OTBeTCTBEHHOCTH 32 COO/TI0/IEeHUE MOPSIKA BeleHUs] TPYIOBbIX KHUKEK

1. OTBETCTBEHHOCTh 3a OpPraHU3alKi0 PabOThI MO BEJACHUIO, XPAHEHUIO, YUETy U
BBIJIa4€ TPYIOBBIX KHIDKEK M BKJIAJBINICH B HUX BO3JIaraeTcs Ha paboToaaTers.

OTBETCTBEHHOCTH 3a BEJICHHUE, XPAaHEHUE, YUET U BBIJIa4y TPYAOBBIX KHIDKEK HECET
CHEMAIBFHO YIMOJHOMOYEHHOE JIMI0, Ha3HaYaeMoe TMPHUKa30oM (pacHopsiKEHHEM)
paboToarerns.

3a HapyuieHue YyCTaHOBJIEHHOro Hacrtosmmmu [IpaBunamu mnopsigka BeneHUS,
yueTa, XpaHCHHs W BBIAYM TPYAOBBIX KHIDKEK JOJDKHOCTHBIC JIMIIA HECYT
OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOIaTeILCTBOM Poccuiickoit deaeparuu.

10.U3roToBiieHUEe 0JIAaHKOB TPY10BOil KHM:KKH M o0ecrieueHne uMu
padoroaaresien

1. U3roToBnenne OJaHKOB TPYAOBOM KHMKKM M BKJaJbIIa B HEE U 0OecreueHne
MU paboTojaTeseil Ha MIaTHON OCHOBE OCYILECTBISIOTCS B MOPSJKE, YTBEPKIAEMOM
MunucrepctBoMm dunancoB Poccuiickoit denepanuu.

biiaHKM TpyZ0BOM KHMKKH M BKJIQJIBIIIA B HEE HMEIOT COOTBETCTBYIOILYIO CTEIIEHD
3aILUTHI.

2. [Ipu BbInaye paOOTHUKY TPYJAOBOW KHIDKKH HIIM BKJIAJIBIINIA B HEE pabOTONaTENb
B3UMAET C HETO IUIaTy, pa3Mep KOTOPOW ONPEAEISIETCS Pa3MEPOM pacxXxoJ0B Ha MX
NpUOOpETEHNE, 3a HCKIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX NyHKTaMu 34 u 48
HacTosimx [IpaBui.

3. B cnyuae HempaBUJIBHOTO MEPBUYHOIO 3alOIHEHHS TPYAOBOW KHMKKH WITU
BKJIQJplllIa B HEE, a TaKXKe B CiIy4ae MX MOpPYM HE MO BHUHE PaOOTHHKA CTOUMOCTD
UCIIOPUYEHHOTO OJIaHKa OIJIaurBaeTcsi paboTomaTesnem.

11.3aka04eHue TPYAOBOIO I0TOBOPA.
[Tpu 3akiaroueHWH TPYAOBOTO JOTOBOpa JHUIO, MOCTyHaromiee Ha padoTy,
MPEABABISIET pa00TOAATEINIO:

v/ 1acnopT WM UHOM JOKYMEHT, YAOCTOBEPSIOLIHIA JINYHOCTD;

v TpYIOBYI0 KHHXKKY, 3@ UCKIIOUEHHEM CIy4aeB, KOIrJa TPYIOBOH JIOrOBOP
3aKJIF0YAETCsl BIIEPBBIC WM paOOTHHUK MOCTYMAaeT Ha pabOTy Ha YCIOBUSX
COBMECTHUTEIIHCTBA,;

v/ CTpaxoBO€ CBHUIETEILCTBO TOCYIAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHMS;

v/ TOKYMEHTHl BOMHCKOTO yd4e€Ta - JJjis BOEHHOOOS3aHHLIX U JIWI,
MOIJICXKATINX MTPU3BIBY HA BOCHHYIO CITYKOY;

v’ JIIOKyMeHT 00 00pa30BaHuM, O KBaIM()UKALUK UM HATHYMK CIEIHATBHBIX
3HAHWM - TIPU TIOCTYIUICHUH Ha paboTy, TpeOYIONTYIO CIIEIUATbHBIX 3HAHHM
WJIH CTICTIHAIBHON TTOITOTOBKH.



B otmenbHBIX ciywasx ¢ yderom crnenuduku padboTel HactosmmMm Komexcowm,
uHbIMU (enepadbHbIMU 3aKoHaMH, ykazamu lIpesumenta Poccuiickoit denepanvu u
IMOCTAHOBJICHUSIMU [IpaBuTenbcTBa Poccuiickon denepaunun MOKET
MpeaycCMaTpuBaTbCd HEOOXOAMMOCTh MPEAbABICHUS MPU 3aKIIOUYEHUH TPYJOBOTO
JIOTOBOpa JOTIOJIHUTEIIbHBIX JOKYMEHTOB.

3anpemiaercss TpeOoBaTh OT JIMIA, MOCTYMAlOMIET0o Ha paboTy, JOKYMEHTHI
MMOMHUMO TIPETYCMOTPEHHBIX HacTosmmM KojekcoMm, nHbBIMU (penepaibHbIME 3aKOHAMH,
ykazamu llIpesunenta Poccuiickort @enepaunu M NOCTaHOBICHUsAMU [IpaBuTenbcTBa
Pocculickon ®@enepanumu.

[Ipu 3aKar0YEeHHH TPYAOBOTO IOTOBOPA BHEPBBIE TPYAOBAs KHUKKA U CTPAXOBOE
CBUJIETEIBCTBO  TOCYAApCTBEHHOTO  IEHCHOHHOTO  CTPaxOBaHUS  OQOPMIISIOTCS
paboToiaTenem.

TpynoBbie JOTOBOPBI MOTYT 3aKJIFOYATHCS:

1) Ha HeonpeeIeHHBINH CPOK;

2) Ha ompeAeICHHBIN CPOK He OoJiee MATH JIET (CPOUYHBIN TPYIOBOW 1IOTOBOP), €CIIU
WHOM CPOK HE YCTaHOBJIEH HacTosmuM KojekcoMm v uHbIMU (eiepaTibHbIMU 3aKOHAMH.

CpouHbIil TpPyAOBOW [IOrOBOp 3aKJIIOYAETCsl B Cly4asix, KOTJa TpPYJIOBbIE
OTHOIIEHUS HE MOTYT OBITh YCTAHOBJCHBI HA HEOMPEJCICHHBIM CPOK C YYETOM
XapakTepa MpeAcTosieid paboThl WM YCIOBUWM €€ BBIIIOJHEHHS, €CJIM HMHOE He
peayCMOTPEeHO HacToAmuM KogekcoM 1 UHBIMU (efiepaibHBIMU 3aKOHAMH.

Ecnmn B TpyaoBOM J0roBOpe HE OrOBOPEH CPOK €ro JEMCTBUS, TO JOrOBOP
CUMTAETCS 3aKJIFOUYCHHBIM Ha HEONPEAECIEHHBINA CPOK.

B cnyuae, ecniu HM OJlHA M3 CTOPOH HE MOTpeOOBana PACTOPKEHHUS CPOUHOTO
TPYJIOBOTO JOTOBOPA B CBSI3U C UCTEYCHHUEM €T0 CpOKa, a pabOTHUK MPOAOHKAET padoTy
[OCJIE MCTEUYEHUs CpOKa TPYAOBOIO JOrOBOpa, TPYAOBOM JOTOBOP CYMTAETCS
3aKJIFOYEHHBIM Ha HEOIPEICIICHHBIN CPOK.

TpynoBol HOroBOp, 3aKJIIOUEHHBIA Ha OIPEICICHHBIM CPOK INPU OTCYTCTBUU
JIOCTAaTOYHBIX K TOMY OCHOBAHHM, YCTAHOBJIEHHBIX OPraHOM, OCYLIECTBISIOUIUM
roCyJIapCTBEHHBIN HAA30p U KOHTPOJb 32 COOIOJICHUEM TPYAOBOTO 3aKOHOAATEIHCTBA
U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJEP KAIIUX HOPMBI TPYAOBOTO MpaBa, WU
CyJIOM, CYUTAETCS 3aKJIFOYCHHBIM Ha HEOIIPEIECIIEHHBINA CPOK.

3anpenaeTcsl 3aKII0UYEHUE CPOYHBIX TPYJIOBBIX JIOTOBOPOB B LIENISIX YKIIOHEHHUS OT
MPENOCTaBIICHUsI TPaB M TaApaHTUH, MPETYCMOTPEHHBIX pPAOOTHUKAM, C KOTOPHIMHU
3aKJIFOYAETCS TPYAOBOU JOTOBOP HA HEOIPEICIIEHHBIN CPOK.

12.Conep:xaHue TPyJA0BOIO 10r0BOpA.
B TpynoBoMm 10roBope yKa3bIBarOTCS:
dbamunus, ©Msi, OTYECTBO pabOTHHKA MU HAaWMMEHOBaHME paboromarens (damumus,
UMs, 0TYECTBO paboTomarens - GU3NIECKOro JIUIA), 3aKJIIOUUBIIUX TPYIOBOU TOTOBOD.
Cy1iecTBEHHBIMU YCIOBUSMU TPYIOBOTO JIOTOBOPA SIBIISFOTCS:
MeCTO paboThl (C YKa3aHUEM CTPYKTYPHOTO MOApa3IeIeHus);
JaTa Hadaja paboThl;



HAUMEHOBAHME JOJDKHOCTH, CIELHMaJbHOCTH, TMpodeccud C  yKa3aHUEM
KBAIM(PUKALMK B COOTBETCTBUM CO INTATHBIM PACIHMCAHUEM OpPTaHU3AMU WIH
KOHKpeTHas TpyaoBas pyHkius. Eciu B cooTBeTcTBUM C (DeliepanibHbIMU 3aKOHAMHU C
BBINIOJIHEHUEM PA0OT M0 ONpPEAENEHHBIM JOJDKHOCTSIM, CIEHUAIBLHOCTSIM  WUJIU
npodeccusiM CBSI3AHO TPEJOCTABJICHHE JBIOT JUOO HAJIWYUE OrPaHUYEHUH, TO
HAaUMEHOBAaHHWE  OTHUX  JOJDKHOCTEH, cHoenuadpbHOCTed WM mpodeccuid U
KBaJIM()UKALIMOHHBIE TPEOOBAaHUS K HUM JIOJKHBI COOTBETCTBOBAaTh HAMMEHOBAHUSAM U
TpeOOBaHUSAM, yKa3aHHBIM B KBAIM(DHUKAIIMOHHBIX CIPABOYHUKAX, YTBEPKIAEMbIX B
nopsijike, ycranaBnupaeMoM lIpaBurensctBoM Poccuiickon denepanuu;

npaBa U 0053aHHOCTH PAOOTHHKA;

npaBa ¥ 00s3aHHOCTU pabOTOAATENS;

XapaKTEPUCTUKHU YCIOBUN TPyJa, KOMIIEHCAIIMU U JIbIOTHl paOOTHHUKAM 3a padoTy B
TSKEJIBbIX, BPEIHBIX U (MJIM) ONACHBIX YCIIOBHUSIX;

pPeXUM TpyJa U OTAbIXa (€CTU OH B OTHOILIEHWHU JAHHOTO PaOOTHHMKA OTIMYAETCS
OT OOIKX MPaBWJI, yCTAHOBJIICHHBIX B OPraHU3allUN );

yCIOBHS oOIUIaThl Tpyaa (B TOM 4Wcie pasMep TapupHOMl CTaBKM WU
JOJKHOCTHOTO OKJ1a/ia paOOTHHKA, TOTJIAThl, HaJ0aBKU U MOOUIPUTEIbHbIE BBIIJIATHI);

BBl M YCIOBHUS COLMAIBHOIO CTPAaxXxOBaHWUsS, HEIOCPEICTBEHHO CBS3aHHBIEC C
TPYJIOBOM EATEIBHOCTBIO.

B TpynoBoMm aoroBope MOrYyT NpeaycMaTpHUBAaThCS YCJIOBHS 00 HMCHBITAHUH, O
HEpas3[NIAlIEHUd OXPaHsAEeMOM 3aKOHOM TalHbl (roCyJapCTBEHHOM, CIIyKEOHOM,
KOMMEPUYECKON U MHOI), 00 00s13aHHOCTU pabOTHUKA OTPabOTaTh MOCIE OOYyUYEHHS HE
MEHEE YCTAHOBJIEHHOT'O JOTOBOPOM CpOKa, €CIU OOyYeHHE MPOU3BOAMIOCH 33 CYET
CpEIACTB paboTojaTeNsd, a TakXKe HWHbIE YCIOBHS, HE YXYAIIAIOUUE IOJI0KEHUE
paOOTHMKAa 1O CpaBHEHUIO C HactosiiuM KojekcoM, 3akoHaMHM W HHBIMHU
HOPMATHBHBIMH ITPABOBBIMHU aKTaMH, KOJUIEKTUBHBIM JOTOBOPOM, COTJIAIICHUSAMHM.

VYcnoBus TpyaoBOrO JI0rOBOpa MOTYT OBITh M3MEHEHBI TOJBKO IO COTJIAILECHUIO
CTOpPOH Y B MUCbMEHHOU (popMme.

13.BeTymiieHue TpPyA0BOr0 J0r0BOPa B CUITY.

TpynoBoil n0oroBop BCTymaer B CHJIy CO JHS €ro MHOJIUCAHHUS PaOOTHUKOM U
paGoTonaTeneM, €CiIM HMHOE HE YCTaHOBJIEHO ¢enepalbHbIMU 3aKOHAMM, WHBIMU
HOPMATUBHBIMU NPABOBBIMH aKTaMHM WJIM TPYAOBBIM JIOTOBOPOM, JHOO €O JHSA
dakTrueckoro momyiieHus paboTHHKAa K paboTe ¢ BeaoMa WM 1O MOPYYCHHIO
paboToaTeNs UM €TO MPEICTABUTEIS.

PaboTHUK 00s13aH NMPUCTYNUTh K MCIOJHEHUIO TPYIOBBIX OOSI3aHHOCTEH CO JHS,
OTIPEAETIEHHOTO TPYAOBBIM JIOTOBOPOM.

Eciu B TpyaoBOM J0roBOope HE OTOBOPEH JIeHb Haudaja paboThl, TO PabOTHHUK
JOJDKeH NPUCTYNUTh K paboTe Ha CleAyoImuid pabouyuil JeHb IOCie BCTYIUICHUS
JIOTOBOpA B CHITY.

Eciu pabotHuk He mnpuctynuin K paboTe B YCTAaHOBJICHHBIH CpPOK 0€3
YBOKUTEIHHBIX MPUYNH B TCUCHUE HEJIENN, TO TPYAOBOH TOTOBOP aHHYIUPYETCS.






